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• Needs Of All Are Paramount

“Preparing young people for their world in their time”

Kingdown School
Woodcock Road
Warminster BA12 9DR

Tel: 01985 224264
@acornedtrust

Message from Sara Edwards, CEO
As I started to write this message, I couldn’t help but reflect on this time
last year…remember? And, just how far we have come. I hope like me,
you feel calmer and really positive about the road ahead.  I know that we
have much to do to support you, and, our children and young people to
“build back better”.

As the wider re-opening continues, our focus in terms 5 and 6 is on:

• High quality teaching, effective diagnostic assessment and
appropriate intervention

• Care and support for all our staff and pupils
• Extra-curricular/enrichment activities and opportunities
• Keeping nimble – ready for any changes the pandemic brings.

As some of you know, Dave Locke has decided to step away from Headship and will be
leaving Kingdown at the end of term 5. I would like to take this opportunity to personally
thank Dave for all his work in supporting the students and staff at Kingdown. He has certainly
made a real difference to the life and work of the school, not only as Headteacher, but over
the last 26 years, as Deputy Headteacher, Head of Science and teacher of physics. In his new
Trust position as Head of Data and School Improvement Support, I know Dave will continue
to shape Kingdown, and, as he gets to know all Acorn schools, contribute to the school
improvement agenda Trust wide.

Last week I listened to Malala Yousafzai’s father speak (in 2012 Malala was shot just after
leaving an exam, by the Pakistan Taliban) about the power of education. In his closing remarks
he reminded us of his daughter’s famous line when speaking before the United Nations Youth
Assembly in 2012 “one child, one teacher, one book, one pen, can change the world”. He then
quoted an extract from the poem The Prophet by Kahlil Gibran, which is so powerful and so
beautiful I wanted to share with you all:

“Your children are not your children.
      They are the sons and daughters of Life’s longing for itself.
      They come through you but not from you,
      And though they are with you, yet they belong not to you.

      You may give them your love but not your thoughts,
      For they have their own thoughts.
      You may house their bodies but not their souls,
      For their souls dwell in the house of tomorrow, which you cannot visit,

not even in your dreams.
      You may strive to be like them, but seek not to make them like you.
      For life goes not backward nor tarries with yesterday.”

Thank you for all you continue to do to prepare our young people for their world in their time.

Take care

Sara

We must protect each other - HANDS - FACE - SPACE - VENTILATE
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1.  Private email, Text, WhatsApp and Messenger Services:
Please use only your official school email accounts for all communications to do with work. This applies to  all staff and our

 academy council members. Are you aware that  personal Texts, Hasp and Messenger content could be disclosable, if it relates to
 work matters? Remember: if it exists, it may be disclosable, so only keep what is necessary.

2. Email:
Email is a marvellous tool. It is instant, however, and information can be shared on an industrial scale which can be both efficient
or devastating. Email is not, and never has been, private. Once you send an email, the recipient can send it on as they please. If
you need to share sensitive information then a ‘phone call, or a different secure system, or use password protected attachments
as alternatives.

Here are some tips and reminders:

Observe email etiquette; keep all correspondence strictly professional. If you receive a SAR (Subject Access Request; when an individual
asks for copies of all electronic information held on them) you are obliged to provide every file, including emails, that contains any
reference about the individual. You are personally accountable!

Do not put a pupil’s, or member of staff’s, name in the subject line of an email; use initials or code. This is crucial for classroom staff
when email subject lines may be inadvertently glimpsed by pupils (on overhead projectors, over the teacher’s shoulder etc).

If you are sending emails out of the school, especially to parents, ensure that you put the email addresses in the “bcc” (blind carbon
copy) address line, so that you do not share the email addresses with other recipients. Better still, use your approved parent
communication system to send emails; recipients can never see anyone else’s email addresses using this. Mail merge emails are infinitely
more secure for the purposes of keeping recipient’s information secure.

Be careful when typing recipients’ addresses. Outlook “caches” all of the addresses you have used and it is very easy to hit the wrong
name. It’s a good idea to delete those superfluous cached addresses as you see them pop up.

Similarly, be really careful about checking that you have the correct attachments. Don’t send emails in a hurry; once you have attached
the file, open it to ensure that it is the correct document.

Do not put sensitive information in the body of an email. You should use secure data transfer methods wherever possible (e.g. the Local
Authority’s Perspective Lite facility or Sharepoint), or put information in a password protected file.

How to password protect documents:

For Word and Excel Files:
• Word: File/Protect Document/Encrypt with Password – then Save
• Excel: File/Protect Workbook/Encrypt with Password – then Save

For PDFs:
• File/PasswordProtect – but you will need AdobePro and not all schools subscribe to this
• If you have a ScanSnap the password can be set at the scan stage
• Many photocopiers give the option to password protect scanned documents – refer to the manual

Obviously, don’t forget to let the recipient know the password…. but separately by telephone or in a follow on email

Be wary of Phishing emails and emails from unfamiliar sources, especially any that ask you to click on a link, or open an attachment.

Take the time to do a little housekeeping and use the mailbox and conversation clean up tools and delete items in your deleted folder,
especially if they refer to students

Outlook is not the best place for a filing system; you would be better storing emails that you need to keep safely on your own drive.

GDPR Update
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Clarendon Academy is the latest school to move over to the
new Acorn Education Trust website platform, Cleverbox.
Acorn worked closely with Cleverbox, who host the site, to
ensure the design is reflective of Clarendon Academy’s
values of Respect, Determination and Excellence.

The new site features specially commissioned photos that
highlight the new school uniform and a variety of subjects
across the school. It also demonstrates a new, easy to use
navigation menu and a mobile friendly design. The content
across the site has been reviewed and updated to ensure it’s
all current and relevant, helping to certify that the new
website will be a central location for school news, updates
and information.

We’d like to thank all the staff who worked on the new site for their hard work on this project. Any feedback would be greatly
appreciated – please email to Alice (aes@acorneducationtrust.com).

We look forward to the launch of the new Kingdown School website at the start of Term 6.

Clarendon Academy
New Website

Over half term please remember to continue to
complete your lateral flow tests.

Why are Lateral Flow Tests important?
Between one in four and one in three people who
have COVID-19 never show any symptoms, but this
does not mean that they are not infectious. Lateral
Flow Devices (LFD) help with the identification of
people who are asymptomatic and/ or who have
higher viral loads.

Being able to detect large numbers of individuals in a
rapid and timely manner in addition to prevention
control measures (including wearing PPE, washing
hands regularly and social distancing) will help
continue to drive down levels of the virus and keep
infection rates low.

If you receive a positive lateral flow test
at home:
• You and anyone you live with should self-isolate
    immediately

• Report your rapid lateral flow test results on
   GOV.UK

• Get a PCR test to confirm your result (you should
   continue to self-isolate until the results come back
   from this test)

Lateral Flow Testing
Reminder
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St John’s Church of England
Primary School
have had their EYFS outdoor area updated.  The new
canopy covers 96 square metres and allows pupils to
exit the classroom directly into the covered area, which
has improved the range of outdoor learning activities
they can use.

Estate
Project Updates

Payroll Giving has been set up to give all Acorn Education Trust employees a simple and easy way to make regular donations to charities.
Once set up, the donation will be taken from employees gross pay which also provides the opportunity for employees to pass on their tax
advantage to the charity, boosting their donation, at no extra cost to the employee. Donations can be from as little as £1/ week or £5/
month and there is no limit on the total amount deducted or the number of charities to which donations can be made. All UK registered charity
or charitable organisation are eligible to receive donations via the Payroll Giving Scheme.

How to sign up for Payroll Giving: https://donationchoiceform.charitablegiving.co.uk/

2. Under ‘Employer Search’ type in Acorn Education Trust
3. Complete the form and click ‘Submit instructions’ to confirm your details

If you’d like any more information about Payroll Giving please visit www.charitablegiving.co.uk, call 01822 611180
or email mail@charitablegiving.co.uk

Payroll Charitable Giving

The boys changing rooms and toilets at
Kingdown School have had a makeover.

The changing rooms have been painted and a new toilet suite has been
put in.  Many thanks to Chris and Ryan for completing the project. The
pictures show the work in progress and the finished article.

www.acorneducationtrust.comwww.acorneducationtrust.com @acornedtrust
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Cycle To Work Scheme
This scheme offers a cost-effective way for all Acorn Education Trust staff to enjoy a brand new bike and accessories so you can commute
to or from work. You can choose a cycle and equipment from Halfords or the extensive network of independent retailers. The scheme is
suitable for all abilities with a choice of entry-level bikes through to specialist bikes up to a retail value of £740.  The scheme works through
a system known as salary sacrifice, where part of your gross pay is taken in exchange every month for your new bike and accessories. This
new scheme is an excellent opportunity for staff to keep fit, stay healthy and save money. Visit www.workplacebikes.com for more
information, guidance on how much money you can save and the scheme terms and conditions. To apply to join the scheme you’ll need
to visit www.workplacebikes.com and input:

• Acorn Education Trust Reference Number: WPB65286X
• Your payroll number (which can be found on your payslip)
• National Insurance Number

If you need any further assistance you can contact the Workplace Bikes team on 0800 612 7110
or email info@workplacebikes.com.


